HONG KONG AIR CADET CORPS

ITSU
	From
: OC ITSU

	To

: All OC Units

	
	cc

: CSO, CO

	Ref
: IA/ITSU/11_006

	Your Ref
: (    ) in

	Date
: 12 May, 2011

	Dated
:


Email Distribution List Update
As the new Organization Chart was launched and effective on 1 April 2011, ITSU is going to update the email mailing list for memorandum delivery. Should all the OC Units (both Wing and Squadron level), please nominate maximum of 6 staff (cadet NCOs are acceptable) of your unit. We will DELETE the old mailing list and registered new email addresses. Please kindly print Appendix A below, fill it in and send it to ocitsu@gmail.com on or before 25 May, 2011 . Please be noted you may not be able to receive any distribute email from HQ if you failed to update the distribution list. 
The new email distribution list will be adopted in early Jun 2011. 

Best Regards,

Curtis Mak
Curtis CH MAK

Ag Sqn Ldr
OC ISTU
Appendix A

To
: OC ITSU

Email : ocitsu@gmail.com
Subject : Distribution List Update

From : (Unit Name)  ______________________________

OC Unit

	Unit Name (e.g. ITSU)
	

	Rank & Name of OC Unit
	

	Mobile number of OC Unit
	

	Email Address of OC Unit 
(Max 2 emails) 
	


Distribution List (max 6 names)

	
	Rank & Name
	Position
	Email Adress

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	


