HONG KONG AIR CADET CORPS

ITSU
	From
: OC ITSU

	To

: All OC Units

	
	cc

: CSO, CO

	Ref
: IA/ITSU/11_007a

	Your Ref
: (    ) in

	Date
: 15 June, 2011

	Dated
:


Email Distribution List Update
Expiry of the current Email Distribution List

The current Email Distribution List will be expired on 30 June, 2011. All the emails listed will be removed after the captioned date.
New Email Distribution List
The new Email Distribution List will be effective on 1 July 2011. 

Extension of data update
Up to the deadline of the Email Distribution List submission, there were only 42 out of more than 100 units submitted the list. We understand that you are very busy and we would like to arrange an Extended Data Update. The deadline is on 30 June 2011. This is the last chance to add the email address into the list before next update. Failing to submit would result in no memorandum notification received through email until next update. The next update is scheduled on 1 April 2012.
Best Regards,

Curtis Mak
Curtis CH MAK

Ag Sqn Ldr
OC ISTU
Appendix A

To
: OC ITSU

Email : ocitsu@gmail.com
Subject : Distribution List Update [EXTENDED]
From : (Unit Name)  ______________________________

OC Unit

	Unit Name (e.g. ITSU)
	

	Rank & Name of OC Unit
	

	Mobile number of OC Unit
	

	Email Address of OC Unit 
(Max 2 emails) 
	


Distribution List (max 6 names)

	
	Rank & Name
	Position
	Email Adress

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	


