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Procedures for Carrying out Physical Achievement Test


1. PAIs Appointment

All levels of physical achievement test are required to be carried out by corresponding level of PAI according to the guidelines:

a. Level 1 and Level 2
: PAI or above

b. Level 3
: SPAI or CPAI

c. Level 4
: CPAI

2. Inform Physical Assessment Flight
PAIs are required to inform Physical Assessment Flight by filling in the Physical Achievement Test Form (Appendix II) and send it to phyasmt@gmail.com OR by typing the date, time, venue, number of candidates and PAI(s) in the email content ONE WEEK before the commencement of test. PAIs are welcome to seek for any assistance from the Flight by means of the form submission.
Subject of the email has to be written as:

[PT] (Date of the Test in format of “yyyymmdd”)_(Unit)
[PT] (Date of the Test in format of “yyyymmdd”)_(Course)_(Course Code)

Examples

For a test taken under the following situations on 1 February 2014:

E.g.1 No.801 Squadron Only

[PT] 20140201_801

E.g.2 No.99 JNCOTC

[PT] 20140201_JNCOTC_99

E.g.3 Joint Adult Training Wing, No.701 Squadron and No.801 Squadron

[PT] 20140201_AT701801

The Physical Achievement Test Form has to be entitled as:

PT_(Date of the Test in format of “yyyymmdd”)_(Unit)
PT_(Date of the Test in format of “yyyymmdd”)_(Course)_(Course Code)

Examples

For a test taken under the following situations on 1 February 2014:
E.g.1 No.801 Squadron Only

PT_20140201_801

E.g.2 No.99 JNCOTC

PT_20140201_JNCOTC_99

E.g.3 Joint Adult Training Wing, No.701 Squadron and No.801 Squadron

PT_20140201_AT701801
3. Reply from Physical Assessment Flight

Physical Assessment Flight will reply via email together with the test reference number and the Log System for recording the test results of candidates. Availability of assistance provision in reaction to requests made by PAIs will also be stated in the email.

4. Carry out the Test

PAIs are required to carry out the test according to the information given in the email. Representatives from Physical Assessment Flight might join the test as supervisors.

5. Submit the Result

PAIs are required to hand in the result together with the accident report form (if any serious injury occurred) (Appendix III & IV) to phyasmt@gmail.com within ONE MONTH after the test. Results of late submission will NOT be recorded.

Subject of the email has to be written as:
[PT] Result_(Date of the Test in format of “yyyymmdd”)_(Unit)
[PT] Result_(Date of the Test in format of “yyyymmdd”)_(Course)_(Course Code)
Examples

For a test taken under the following situations on 1 February 2014:

E.g.1 No.801 Squadron Only

[PT] Result_20140201_801

E.g.2 No.99 JNCOTC

[PT] Result_20140201_JNCOTC_99

E.g.3 Joint Adult Training Wing, No.701 Squadron and No.801 Squadron

[PT] Result_20140201_AT701801
The result has to be input in the log system for submitting.

BOTH the system and the accident report form have to be entitled as:

PT_(Date of the Test in format of “yyyymmdd”)_(Unit)
PT_(Date of the Test in format of “yyyymmdd”)_(Course)_(Course Code)

Examples

For a test taken under the following situations on 1 February 2014:
E.g.1 No.801 Squadron Only

PT_20140201_801

E.g.2 No.99 JNCOTC

PT_20140201_JNCOTC_99

E.g.3 Joint Adult Training Wing, No.701 Squadron and No.801 Squadron

PT_20140201_AT701801
6. Signature of Cadet Training Record Book

Physical achievement subject in Cadet Training Record Books (CTRB) are to be endorsed by responsible PAIs followed by countersignature of OC Unit. PAIs are also required to put down the following personal information in the box of subject:

a. Test Reference No.

b. Rank

c. Name

d. Signature

For detailed signature and submission of documents guidelines, please refer to “Guideline for Cadet Classification Advancement and Promotion Recommendation” available on the Corps website.
7. Result Announcement

Result of the physical achievement test will be announced officially by Physical Assessment Flight through HQ memos within one month after the submission from the PAIs is received. Results of physical achievement tests will be input into the Flight database for record.

PAIs are required to keep the result sheets written by candidates for ONE MONTH after the result announcement for candidates to appeal their results.

1. 委任體能教練員
所有等級之體能測試均必須根據指引，由相對應等級之體能教練員執行：
1. 等級一　及　等級二
：體能教練員或以上
2. 等級三
：高級體能教練員　或　總體能教練員
3. 等級四
：總體能教練員
2. 通知體能評核組
體能評核組各體能教練員必須在測試進行前一個星期填妥體能測試表格（附件II）並電郵至phyasmt@gmail.com或於電郵內容內列出體能測試的日期、時間、地點、考生人數及體能教練員，以通知體能評核組；體能教練員同時可列出所需的支援。
電郵主題須為：
[PT] （以「年年年年月月日日」格式表示之測試日期）_（單位）
[PT] （以「年年年年月月日日」格式表示之測試日期）_（課程）_（屆別）
範例
如測試於2014年2月1日在以下情況舉行：
例1 只有第801中隊
[PT] 20140201_801

例2 第99屆初級士官訓練課程
[PT] 20140201_JNCOTC_99

例3 聯合成人訓練科、第701中隊及第801中隊

[PT] 20140201_AT701801
體能測試表格須命名為：
PT_（以「年年年年月月日日」格式表示之測試日期）_（單位）
PT_（以「年年年年月月日日」格式表示之測試日期）_（課程）_（屆別）
範例
如測試於2014年2月1日在以下情況舉行：
例1 只有第801中隊
PT_20140201_801

例2 第99屆初級士官訓練課程
PT_20140201_JNCOTC_99

例3 聯合成人訓練科、第701中隊及第801中隊

PT_20140201_AT701801
3. 體能評核組回覆
體能評核組將連同該次體能測試的參考編號及成績記錄系統一併以電郵形式回覆，以便體能教練員輸入考生成績。本組亦會就體能教練員所要求的援助在電郵內作出回覆。

4. 進行體能測試
體能教練員須根據遞交的資料進行測試，體能教練組有需要會派代表監察測試過程。

5. 提交成績
體能教練員必須在測試完成後一個月之內把成績連同意外報告表（如有任何意外發生）（附件III & IV）一併電郵至phyasmt@gmail.com。逾期遞交之成績將不獲承認。
電郵主題須為：
[PT] Result_（以「年年年年月月日日」格式表示之測試日期）_（單位）
[PT] Result_（以「年年年年月月日日」格式表示之測試日期）_（課程）_（屆別）
範例
如測試於2014年2月1日在以下情況舉行：
例1 只有第801中隊
[PT] Result_20140201_801

例2 第99屆初級士官訓練課程
[PT] Result_20140201_JNCOTC_99

例3 聯合成人訓練科、第701中隊及第801中隊

[PT] Result_20140201_AT701801
測試成績必須輸入到記錄系統遞交。

該系統及意外報告表均須命名為：
PT_（以「年年年年月月日日」格式表示之測試日期）_（單位）
PT_（以「年年年年月月日日」格式表示之測試日期）_（課程）_（屆別）
範例
如測試於2014年2月1日在以下情況舉行：
例1 只有第801中隊
PT_20140201_801

例2 第99屆初級士官訓練課程
PT_20140201_JNCOTC_99

例3 聯合成人訓練科、第701中隊及第801中隊

PT_20140201_AT701801
6. 簽署學員訓練紀錄冊
學員訓練紀錄冊內體能測試一科必須由負責之體能教練員簽署；並由單位主管連署。體能教練員需於科目一格內填上以下資料：
1. 測試參考編號
2. 職級
3. 姓名
4. 簽名
註：更多有關簽署和遞交文件的指引可於本團網站查看「Guideline for Cadet Classification Advancement and Promotion Recommendation」。 
7. 成績公佈
體能測試之結果將會於體能評核組成功收到體能教練員提交之成績後一個月內，透過總部通告公佈。本組會將收到成績輸入在組內的體能測試資料庫作紀錄。
體能教練員必須於成績公佈後的一個月內保留考生所填寫之成績記錄表，以便考生複查有關測試結果。
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